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[bookmark: _Toc86154715][bookmark: _Toc362736425]General terms and conditions
Name and address of  Contracting Authority.
University of Silesia 
[Uniwersytet Śląski w Katowicach]  
ul. Bankowa 12
40-007 Katowice
tel. 032 359 13 34
e-mail: dzp@us.edu.pl 
Website: www.dzp.us.edu.pl
Address of the procurement platform:  https://platformazakupowa.pl/pn/us 
NIP: 634-019-71-34
REGON: 000001347
Office hours of Public Procurement Department: 7:30 a.m. – 3:30 p.m.
Contract Award Procedure.
1. Legal basis: Act of September 11, 2019 - Public Procurement Law (i.e. [DzU] Journal of Laws of 2021, item 1129, as amended), along with implementing acts to that Act;
1. The procedure concerns a typical contract for a social service with a value below the EU threshold (below EUR 750,000) and shall be conducted in the basic mode without negotiations (option I), within the meaning of Art. 275(1) in connection with Art. 359(2) of the Public Procurement Law with regard to the provisions of Division [Dział] II of the Public Procurement Law, based on Art. 266 of the Public Procurement Law.
Designation of Contract Award Procedure.
1) Name of the contract given by the Contracting Authority: “Lectures on the subject of hybrid computational intelligence to be delivered in English by a foreign lecturer for students in the Faculty of Exact and Technical Sciences, as part of the "Integrated Development Program for the University of Silesia in Katowice" Project.
2) Reference No given by the Contracting Authority: DZP.381.060.2021.UGS. Economic operators should refer to the above-mentioned designation of the procedure in communication with the Contracting Authority;
2) [bookmark: _Toc375581633][bookmark: _Toc375581815][bookmark: _Toc375582132]The object of the contract is implemented under as part of the project entitled "Integrated Development Program for the University of Silesia in Katowice", hereinafter referred to as the "Project". The project is co-financed by the European Union under the European Social Fund, Operational Program Knowledge Education Development, Priority axis: III. Higher Education for the Economy And Development. Action: 3.5 Comprehensive programs of universities, co-financing agreement number POWR.03.05.00-00-z117 / 17-00.
[bookmark: _Toc86154716]Object of contract. Deadline and other terms of contract
1. Object of Contract
1) The object of the contract is to deliver lectures in English, by a foreign lecturer, related to the issues of hybrid computational intelligence for students of studies in the Faculty of Exact and Technical Sciences under the project: "Integrated Development Program for the of the University of Silesia in Katowice".
2) The scope of the contract is specified in Appendix 2 to the Contract Documents.
2. Type of contract: service;
3. Names and codes related to the object of the contract in accordance with the nomenclature specified in the Common Procurement Vocabulary (CPV):
80500000-9- Training services;
4. Description of the object of the contract. 
1. The thematic scope of the training is specified in Appendix 2 to the Contract Documents.
1. The Economic Operator shall carry out classes for 3 groups: 20 hours of classes / group, i.e. a total of 60 teaching hours. One "teaching hour” equals 45 minutes. Classes may be held on days designated by the Contracting Authority, from Monday to Saturday from 8:00 a.m. to 8:00 p.m.
1. The number of participants will depend on interest shown by students. Admission of additional students who are not participants of the Project is not allowed. 
1. The Contracting Authority requires that the person teaching the course be a person with permanent residence outside the territory of the Republic of Poland.
1. A detailed description of the object of the contract is attached as Appendix 2 to the Contract Documents. 
5. Description of the lot. Variant tenders.
1. The contract is part of a larger contract, awarded in parts. The Contracting Authority does not allow any lots. 
1. The Contracting Authority does not allow any variant tenders. 
6. Information on contracts for similar services within the meaning of Art. 214(1)(7) in connection with Art. 304 of the Public Procurement Law. 
The Contracting Authority does not envisage awarding contracts for similar services within the meaning of Art. 214(1)(7) in connection with Art. 304 of the Public Procurement Law.
7. Contract completion date:
The Economic Operator will complete the Agreement within: 11 months from the date of the Agreement.
The service should be performed in accordance with the schedule prepared by the Contracting Authority after the conclusion of the Agreement. The schedlue must be sent to the Economic Operator via email no later than 5 working days before the start of classes for a given group.

The Economic Operator is obliged to adapt to the schedule changes introduced by the Contracting Authority. Whenever classes are not carried out in accordance with the schedule for reasons attributable to the Economic Operator, this will be considered by the Contracting Authority as non-performance of the obligations specified in the Agreement.
8.    Terms of the contract performance, guarantee and payment. 
1. Place of contract performance: classes will be conducted virtually (online) via platform for online classes, e.g. MS Teams.
1. The detailed terms of the contract and payment terms are included in the Agreement template constituting Appendix 3 to the Contract Documents. 
9. Additional requirements related to the performance of the contract.
1) The Contracting Authority does not provide for any additional requirements related to the performance of the contract in terms of employment of persons referred to in Art. 96(2)(2) of the Public Procurement Law;
2) The Contracting Authority does not reserve the right to apply for the contract only for the economic operators referred to in Art. 94 of the Public Procurement Law;
3) The Contracting Authority specifies the requirements related to the performance of the contract as regards employment by the economic operator or subcontractor, on the basis of an employment relationship, of persons performing the activities indicated by the Contracting Authority, the performance of which consists in performing work in the manner specified in Art. 22 § 1 of the Act of June 26, 1974 - Polish Labour Code ([Dz. U.] Journal of Laws of 2020, item 1320, as amended):
a) the type of activities necessary for the performance of the contract, which are related to the employment requirements on the basis of an employment relationship:
The Contracting Authorty requires that any technical and organizational activities related to the delivery of lectures (not applicable to the personal performance of activities by the Economic Operator or a subcontractor) be performed by persons employed by the Economic Operator (or a subcontractor, if the Contracting Authority entrusts the performance of a part of the contract to a subcontractor) on the basis of an employment relationship within the meaning of the Act of June 26, 1974 - Polish Labour Code (i.e. [Dz. U.] Journal of Laws of 2020, item 1320, as amended);
b) the method of verifying the employment of these persons, the Contracting Authority's powers to verify the Economic Operator's compliance with the requirements related to the employment of these persons and sanctions for failure to meet the above-mentioned requirements, are described in detail in § 4 of the Agreement template, constituting Appendix 3 to the Contract Documents.
10. Information on the Economic Operator's obligation to perform key tasks in person.
The Contracting Authority does not provide for the obligation of personal performance of key tasks related to service contracts by individual economic operators jointly tendering for the contract within the meaning of Art. 60 of the Public Procurement Law, or related to the participation of entities providing resources within the meaning of Art. 121 of the Public Procurement Law.
11.    Subcontractors.
1) The Economic Operator may entrust the performance of part of the contract to subcontractors.
2) The Contracting Authority does not reserve the obligation to personally perform key parts of the contract by the Economic Operator;
3) The Economic Operator should indicate in the tender the parts of the contract, the performance of which it intends to entrust to subcontractors and provide (if known to the Economic Operator) the names (business names) of these subcontractors.

[bookmark: _Toc86154717]Objective means of proof.
1. List of required objective means of proof.
In order to confirm the compliance of the services tendered with the requirements specified in the description of the tender evaluation criteria, the Economic Operator is obliged to submit the following evidence together with the tender:
0. List of required means of proof.
	L.p.
	Type of proof
	Required form and time of submission

	1)
	Declaration of delegating a person experienced in instructing students in English in the last 3 years before the expiry of the deadline for submitting tenders, for the implementation of the contract, in order to demonstrate the compliance of the services tendered with the criteria specified in the description of the tender evaluation criteria, under the criterion: "Experience" in accordance with Chapter XIII of the Contract Documents.[footnoteRef:1]  [1: . If applicable, i.e. if the Economic Operator intends to delegate a person with the required experience to perform the contract. The Economic Operator declares that a person with experience will be delegated to perform the contract by submitting such declaration under (9) of the Tender Form (Appendix 1A to the Contract Documents). ] 

	Declaration must be made in the form of a statement under (9) of the tender form (Appendix 1A to the Contract Documents) (if applicable). 

	 2)
	Declaration of employment in the implementation of the contract of a person with disabilities, referred to in the provisions on vocational and social rehabilitation and employment of persons with disabilities, in order to confirm the compliance of the services tendered with the criteria set out in the description of the tender evaluation criteria, as part of the criterion: "Employment in the implementation of the contract of a person with disabilities" in accordance with Chapter XIII of the Contract Documents.[footnoteRef:2] [2: . If applicable, i.e. if the Economic Operator intends to employ a person with disabilities to perform the contract. For the implementation of the contract, the Economic Operator declares employment of a person with disabilities within the meaning of the provisions on vocational and social rehabilitation and employment of persons with disabilities, by submitting a declaration under (10) of the Tender Form  (Appendix 1A to the Contract Documents).  ] 

	Declaration must be made in the form of a statement under (10) of the Tender Form (Appendix 1A to the Contract Documents) (if applicable). 



1. Information on the removal of formal shortcomings in the evidence.
Pursuant to the provision of Art. 107(3) of the Public Procurement Law, if the Economic Operator does not submit its tender with the means of proof (evidence) referred to in (1) or the evidence submitted is incomplete, the Contracting Authority will not request the Economic Operator to submit or supplement it.
[bookmark: _Toc375581634][bookmark: _Toc375581816][bookmark: _Toc375582133][bookmark: _Toc86154718]Qualitative selection – Grounds for exclusion. 
1. Premises for mandatory exclusion of economic operators from the procedure.
Only economic operators which are not subject to exclusion from the contract award procedure based on premises listed in Art. 108(1) of the Public Procurement Law may tender for the contract (grounds for mandatory exclusion).  The mandatory premises for exclusion are specified in Appendix 1B to the Contract Documents - a template of the statement on non- exclusion from the procedure. 
1. Premises for discretionary exclusion of economic operators from the procedure. 
Based on Art. 109(1)(1), (5) and (7) of the Public Procurement Law, the Contracting Authority will exclude an economic operator from the procedure in connection with any of the following circumstances (the grounds are also indicated in Annex 1B to the Contract Documents):
1. [bookmark: _Hlk85383503]The economic operator is in breach of obligations relating to the payment of taxes, charges or social security or health insurance contributions, except for the case referred to in Article 108(1)(3) of the Public Procurement Law, unless the economic operator, as appropriate, has paid the taxes or social security or health insurance contributions due with interest or fines or has entered into a binding agreement concerning the payment of those amounts due before the expiry of the time limit for the submission of tenders;
1. The economic operator has culpably committed grave professional misconduct, which renders its integrity questionable, in particular where the economic operator, intentionally or owing to gross negligence, has failed to perform a contract or has performed it improperly, as the Contracting Authority is able to demonstrate using appropriate means of proof;
1. where the economic operator, due to reasons attributable to it, has shown significant or persistent deficiencies in the performance of a substantive requirement under a prior public procurement contract or a prior concession contract, which led to early termination of that prior contract, damages, vicarious performance or the exercise of rights arising from the statutory warranty. 
1. Self – cleaning. 
[bookmark: _Hlk85294501]The Economic Operator is not subject to exclusion from the procedure on the mandatory grounds under Art. 108(1)(2) and (5) and 109(1)(5) and (7) of the Public Procurement Law, if it proves to the Contracting Authority that it has jointly met the conditions listed in Art. 110(2) of the Public Procurement Law (self - cleaning). The grounds are described in detail in Appendix 1B to the Contract Documents.

1. Rules for evaluation of grounds for exclusion by the Contracting Authority.
1) The Contracting Authority will assess whether the activities undertaken by the economic operator, referred to in (3), are sufficient to demonstrate its reliability, taking into account the importance and special circumstances of the economic operator’s act. If the activities undertaken by the economic operator, referred to in (3), are not sufficient to demonstrate its reliability, the Contracting Authority shall exclude the economic operator;
2) In the cases referred to in (2), the Contracting Authority may not exclude an economic operator if the exclusion would be manifestly disproportionate; in particular, when the outstanding amount of taxes or social security contributions is low;
3) In the case of economic operators jointly applying for the award of the contract, as well as entities providing their resources to the economic operator, compliance with the requirement relating to the lack of grounds for exclusion should be demonstrated by each of these entities. The Contracting Authority will not verify whether there are grounds for exclusion from the procedure regarding subcontractors who are not entities providing resources under Art. 118 of the Public Procurement Law;
4) Following Art. 273(1)(1) of the Public Procurement Law, the Contracting Authority will assess whether the premises for excluding an economic operator from the procedure have been met on the basis of the subjective evidence listed in Chapter VI of the Public Procurement Law, in accordance with the formula: have/have not been met.
[bookmark: _Toc86154719][bookmark: _Hlk84928922]Qualitative selection – Conditions of participation in the procedure.
1. Conditions of participation in the procedure.
Pursuant to the provision of Art. 112(1) of the Public Procurement Law, the Contracting Authority specifies the following conditions for participation in the procedure:
	
Conditions for participation in the procedure expressed as minimum levels of ability

	1)
	
Condition for technical and professional ability
	With regard to the condition relating to professional capacity, the Contracting Authority requires economic operators to demonstrate that they have or will have at least one person who will be assigned to perform the contract. Such person:

a) has at least a doctoral degree in the field of physical or IT or mathematical sciences within the meaning of the Regulation of the Minister of Science and Higher Education of September 20, 2018 on the Fields of Science and Scientific Disciplines, and Artistic Disciplines (Journal of Laws of 2018, item 1818) or under previously applicable regulations, or obtained a scientific degree outside the Republic of Poland awarded by institutions referred to in Art. 328(1) and (2) of the Law on Higher Education and Science, or an academic degree has been recognized as equivalent, pursuant to Art. 327(1) of the above-mentioned Act, on the basis of an international agreement specifying equivalence, and in the absence of it - by means of a recognition procedure conducted on the basis of the Regulation of the Minister of Science and Higher Education of 28 September, 2018 on the recognition of higher education diplomas obtained abroad and on confirmation of completion of higher education studies at a given level of education (Journal of Laws of 2018, item 1881) and

b) has academic achievements, i.e. is the author or co-author of at least 1 scientific publication(s) or book(s) on: hybrid computational intelligence


The Contracting Authority will evaluate the fulfilment of the above condition on the basis of the subjective evidence referred to in Chapter VI  (3)(1).



1. Rules for assessing the conditions for participation in the procedure. Economic operators jointly tendering for the contract.
1. With regard to the conditions of education, professional qualifications or experience, economic operators jointly applying for the award of the contract may rely on the abilities of those economic operators who will provide the services for which these abilities are required. Economic operators jointly applying for the award of the contract in this case shall submit a declaration in their tender, which shows which services will be performed by individual economic operators;
1. When assessing the technical or professional capacities, the Contracting Authority may, at any stage of the procedure, consider that the economic operator does not have the required abilities, if the economic operator has conflicting interests, in particular the involvement of the economic operator's technical or professional resources in other economic undertakings of the economic operator, may have a negative impact on contract performance;
1. Where economic operators jointly apply for the contract, the declarations referred to in Chapter VI (1) shall be submitted by each of the economic operators. These declarations confirm the lack of grounds for exclusion and the fulfilment of the conditions for participation in the procedure to the extent that each of the economic operators demonstrates that the conditions for participation in the procedure are met. 
1. The Contracting Authority will assess compliance with the conditions for participation in the procedure based on the subjective evidence referred to in Chapter VI (3).
1. Resource sharing.
1. In order to confirm the fulfilment of the conditions for participation in the procedure, economic operators may rely on the technical or professional ability of entities which provide resources, regardless of the legal nature of the links which they have with them; 
1. With regard to the conditions relating to education, professional qualifications or experience, economic operators may rely on the capacities of resource-sharing entities where the latter provide services for which these capacities are required; 
1. An economic operator that relies on the capacities of resource-sharing entities shall submit, along with its tender, a commitment of the resource-sharing entity to the economic operator to place at the disposal of the economic operator the resources necessary for the performance of the contract or another subjective means of proof confirming that the economic operator shall have the necessary resources of these entities while performing the contract (in accordance with Chapter VI (4)(1);.
1. Where an economic operator relies on the abilities or standing of the entities providing resources, the economic operator presents together with the declaration referred to in Chapter VI (1), also a declaration of the entity providing the resources, confirming the lack of grounds for the exclusion of this entity and the fulfilment of the conditions for participation in the procedure to the extent that the economic operator refers to the resources.
1. The Contracting Authority shalll verify whether the resources made available to the economic operator allow the economic operator to demonstrate that the conditions for participation in the procedure have been met, and also examine whether there are any grounds for exclusion of this entity, which have been envisaged against the economic operator. If the resources of the entity referred to in the preceding sentence do not confirm that the economic operator meets the conditions for participation in the procedure or there are grounds for exclusion of this entity, the Contracting Authority shall request the economic operator to replace this entity with another entity or entities or demonstrate that it meets the conditions for participation in the procedure on its own;
1. After the expiry of the time limit for the submission of tenders, an economic operator may not refer to the ability or standing of resource-sharing entities if at the stage of the submission of requests to participate in a procedure or tenders it did not rely in the relevant scope on the ability of resource-sharing entities. 
[bookmark: _Toc86154720]Preliminary statements, subjective evidence and other documents.
1. [bookmark: _Hlk84934885]The preliminary statement referred to in Art. 125(1) of the Public Procurement Law.
	Provisional evidence
	Required form and time of submission

	The preliminary statement referred to in Art. 125(1) of the Public Procurement Law must be submitted  to confirm the lack of grounds for exclusion from the procedure and fulfilment of the conditions for participation in the procedure, in accordance with the Schedules 1B and 1C to the Public Procurement Law.
	Original in electronic form (electronic form with a qualified signature), in electronic form with a trusted or personal signature. The statement must be submitted along with the tender. 


1. Required subjective evidence confirming no grounds for exclusion.
[bookmark: _Hlk84935934]Pursuant to the provision of Art. 273(1)(1) of the Public Procurement Law, the Contracting Authority shall not require submission of subjective evidence under this procedure to confirm that there are no grounds for exclusion. 
1. Subjective evidence confirming the fulfillment of the conditions for participation in the procedure.
Pursuant to Art. 274(1) of the Public Procurement Law,  the Contracting Authority shall request the economic operator whose tender has been rated the highest to submit, within a specified period of not less than 5 days from the date of request, the subjective evidence, to confirm that the conditions for participation in the procedure have been met, as of the date of its submission, in the following form: 
	l.p.
	Type of evidence
	Required form and time of submission

	1)
	A list of persons delegated by the economic operator to perform the contract, responsible for the provision of services, along with information on their professional qualifications, powers, experience and education required to perform the contract, as well as the scope of activities performed by them, and information on the basis for delegating these persons, in order to confirm compliance with the condition of participation in the procedure referred to in Chapter V (1)(1). A specimen of the list is attached as Appendix 1E to the Contract Documents.

	The original in electronic form, in electronic form with a trusted or personal signature, or a copy in the form of a digital reproduction of a paper document, certified to be true to the original by the economic operator with a qualified, trusted or personal signature or by a notary public with a qualified signature.
A document shall be submitted at the request of the Contracting Authority.


1. Other documents required by the Contracting Authority. 
1. The Contracting Authority which relies on the abilities or standing of resource-sharing entities, sshall submit together with the tender:
	Document required
	Required form and time of submission

	The commitment of an resource-sharing entity to provide it with the necessary resources for the performance of the contract or any other subjective evidence confirming that the economic operator will have the necessary resources of these entities while performing the contract. A specimen of the written commitment is attached as Appendix 1D to the Contract Documents. 

	The original in electronic form, in electronic form with a trusted or personal signature, or a copy in the form of a digital reproduction of a paper document, certified to be true to the original by the economic operator with a qualified, trusted or personal signature or by a notary public with a qualified signature.
A document submitted together with the tender (if applicable).



1. In order to confirm that the person acting on behalf of the economic operator is authorized to represent it, the Contracting Authority requires the economic operator to submit as follows:
	Document required
	Required form and time of submission

	An excerpt or information from the National Court Register [Krajowy Rejestr Sądowy], Central Registration and Information on Businesses [Centralna Ewidencja I Informacja o Działalności Gospodarczej] or other appropriate register. The economic operator is not obliged to submit the above-mentioned documents, if the Contracting Authority can obtain them from free and public databases, provided that the economic operator has provided data which enable access to these documents. 
	The original in electronic form, in electronic form with a trusted or personal signature, or a copy in the form of a digital reproduction of a paper document, certified to be a true copy of the original by the economic operator with a qualified, trusted or personal signature or by a notary public with a qualified signature.
A document submitted together with the tender. 


1. If a person is acting on behalf of the economic operator and the authorization to represent the economic operator does not result from the documents referred to in Chapter VI 4(2) above, the Contracting Authority requires the economic operator to submit as follows: 
	Document required
	Required form and time of submission

	Power of attorney or other document confirming the authorization to represent the economic operator. The above requirement applies accordingly to a person acting on behalf of economic operators jointly applying for the award of a public contract.
	The original in electronic form, in electronic form with a trusted or personal signature, or a copy in the form of a digital copy of a paper document, the compliance of which is certified by the principal with a qualified, trusted or personal signature, or a notary public with a qualified signature.
Document submitted with the tender.



1. The provisions of items 4(2) and (3) shall apply accordingly to the person acting on behalf of economic operators jointly applying for the award of the contract and on behalf of the entity providing resources to the economic operator under the terms specified in Art. 118 of the Public Procurement Law.
1. Form of documents. 
1) The Contracting Authority shall not request the submission of subjective evidence, if it can be obtained using free and generally available databases, in particular public registers within the meaning of the Polish Act of February 17, 2005 on Computerization of the Activities of Entities Performing Public Tasks[footnoteRef:3], provided that the economic operator indicates in the statement referred to in Art. 125(1) of the Public Procurement Law, data which enable access to such evidence;  [3:  Ustawa z dnia 17 lutego 2005 r. o informatyzacji działalności podmiotów realizujących zadania publiczne] 

2) In matters not covered by the provisions of this chapter, the Regulation of the Minister of Economic Development, Labour and Technology of 23 December 2020 on subjective evidence and other documents or statements that may be requested by the Contracting Authority from the economic operator, as well as the provisions of chapters VIII and IX concerning the rules of communication applicable to the procedure and preparation of the tender and other documents. 
[bookmark: _Toc86154721][bookmark: OLE_LINK1]Requirements for tender guarantee. 
The obligation to pay a tender guarantee is not envisaged by the Contracting Authority.  
[bookmark: _Toc86154722] Electronic means of communication to be used by the Contracting Authority  in communication with economic operators.
1. Communication.
1) Communication under this contract award procedure, including the submission of tenders, exchange of information and the transmission of documents or statements between the Awarding Entity and economic operators, is carried out using electronic means of communication;
2) The procedure is conducted in Polish, in electronic form via purchasing [e-commerce] platform called platformazakupowa.pl (hereinafter also referred to as the "Platform") at: https://platformazakupowa.pl/pn/us. As an auxiliary, the Contracting Authority also provides the translation of the procurement documents into English.
3) In order to shorten the time of answering questions, the preferred channel of communication between the Contracting Authority and economic operators, including the submission of any statements, applications, notifications and information in electronic format, is the form entitled: "Send a message to the Contracting Authority" [„Wyślij wiadomość do Zamawiającego”] on  https://platformazakupowa.pl/pn/us. 
4) The date of submission (receipt) of statements, applications, notifications and information to the Contracting Authority shall be the date of their submission via https://platformazakupowa.pl/pn/us using the option: "Send a message to the Contracting Authority". After using the option above, a message displays informing that the message has been sent to the Contracting Authority;
5) Economic operators may request the Contracting Authority to clarify the content of the Contract Documents. The Contracting Authority is obliged to provide clarification immediately, but not later than 2 days before the deadline for submitting tenders, provided that the request for clarification of the content of the Contract Documents was received by the Contracting Authority no later than 4 days before the deadline for submitting tenders expired;
6) If the Contracting Authority does not provide clarification within the time limit referred to in (5) above, it shall extend the deadline for submitting tenders by the time necessary for all interested economic operators to refer to the clarifications necessary for proper preparation and submission of tenders. The extension of the deadline for submitting tenders does not affect the deadline for submitting the application for clarification of the content of the Contract Documents; 
7) If the request for clarification of the content of the Contract Documents has not been received within the time limit referred to in (6) above, the Contracting Authority is not obliged to provide clarification on the Contract Documents and to extend the deadline for submitting tenders;
8) In justified cases, the Contracting Authority may modify the content of the Contract Documents before the deadline for submitting tenders. In the event that changes to the Contract Documents are material to the preparation of the tender or will require additional time from economic operators to refer to the modifications of the Contract Documents and to prepare tenders, the Contracting Authority will extend the deadline for submitting tenders by the time necessary to refer to the modifications of the Contract Documents and to prepare tenders;
9) The Contracting Authority shall provide economic operators with information in electronic format via the platform. Information on requests for clarification of the Contract Documents, any modifications of the Contract Documents, changes to the deadline for submission and opening of tenders, will be posted by the Contracting Authority on the platform in the "Messages" section and on the website of the contract award procedure. Communications, the addressee of which is a specific economic operator in accordance with applicable regulations, will be transferred in electronic form via the platformazakupowa.pl to that specific economic operator;
10) As a professional entity, the economic operator is obliged to verify the messages sent by the Contracting Authority directly on the platform, due to the fact that a system failure is possible or it is possible to redirect the notification to the SPAM folder;
11) The contact persons for the contract award procedure are: mgr Aneta Szturc - Krawczyk, mgr Ewa Słowik, mgr inż. Artur Baran. Email address: dzp@us.edu.pl. In communication with the Contracting Authority, the reference number of the procedure should be quoted; 
[bookmark: _Hlk84950553]12) Oral communication is allowed with regard to non-essential information, in particular that not relating to the contract notice or procurement documents and tenders, provided that the content thereof is documented. 
2. Information on technical and organizational requirements for preparing, sending and receiving electronic communications.
1. Pursuant to § 11(2) of the Regulation of the Prime Minister of December 30, 2020 on the Method of Preparing and Submitting Information and Technical Requirements for Electronic Documents and Electronic Means of Communication in a Public Procurement Procedure or Competition; hereinafter: "Regulation on Means of Communication"), the Contracting Authority defines the necessary hardware and application requirements enabling work on platformazakupowa.pl, i.e.:
1. permanent access to the Internet with a guaranteed bandwidth of not less than 512 kb/s,
1. PC or MAC computer with the following configuration: memory min. 2 GB Ram, Intel IV 2 GHZ processor or its newer version, one of the operating systems - MS Windows 7, Mac Os x 10 4, Linux, or their newer versions,
1. any web browser installed, in the case of Internet Explorer at least version 10 0.,
1. JavaScript support enabled,
1. Adobe Acrobat Reader or any other program that supports the .pdf file format installed,
1. the platform operates according to the standard adopted in network communication - UTF8 encoding,
1. the time of data receipt by the purchasing platform is the date and the exact time (hh: mm: ss) generated according to local time of the server synchronized with the clock of the Central Office of Measures [Główny Urząd Miar]. 
2) By joining this public procurement procedure, the economic operator:
a) accepts the terms of use of the platformazakupowa.pl set out in the Regulations posted on the website at: https://platformazakupowa.pl/strona/1-regulamin in the "Regulations" [Regulamin] tab and considers them binding,
b) has read and complies with the Tendering Instructions available at: https://drive.google.com/file/d/1Kd1DttbBeiNWt4q4slS4t76lZVKPbkyD/view
3) The Contracting Authority is not responsible for submitting the tender in a manner inconsistent with the Instructions for using the platform, in particular where the Contracting Authority becomes familiar with the tender documents before the deadline for submitting tenders (e.g. where a tender has been submitted by using the "Send a message to the Contracting Authority" tab). Such a tender shall be considered by the Contracting Authority as a commercial offer and shall not be considered under the present procedure, due to the failure to meet the requirement for the Contracting Authority not to read the tender documentation before the opening date, referred to in Art. 221 of the Public Procurement Law;
4) The Contracting Authority informs that the instructions for using the platform, in particular regarding logging in, submitting requests for clarification of the Contract Documents, submission of tenders and other activities undertaken in this procedure using platformazakupowa.pl, can be found in the "Instructions for Economic Operators" [„Instrukcje dla Wykonawców" ] tab on the website at: https://platformazakupowa.pl/strona/45-instrukcje
1. Recommendations.
1) The file formats used by economic operators should comply with the Regulation of the Council of Ministers of 12 April 2012 on the National Interoperability Framework, Minimum Requirements for Public Registers and the Exchange of Information in Electronic Form and the Minimum Requirements for ICT systems.
2) The Contracting Authority recommends the use of the following formats: .pdf .doc .xls .jpg (.jpeg) with particular reference to .pdf;
3) For possible data compression, the Contracting Authority recommends using one of the following formats:
a) .zip
b) .7Z
4) The formats recognized as common and not appearing in the Regulation include: .rar .gif .bmp .numbers .pages. Documents submitted in such files shall be deemed unsuccessfully submitted;
5) The Contracting Authority pays attention to the limitations of the size of files signed with a trusted profile, which is max. 10MB, and to the limit of the size of files signed in the eDoApp application for personal signature, which is max. 5MB;
6) Due to the low risk of violating the integrity of the file and easier verification of the signature, the Contracting Authority recommends, if possible, converting the files that make up the tender documentation to .pdf format and affixing them with a PadES qualified signature;
7) Files in formats other than PDF are recommended to bear an external XAdES signature. The economic operator should remember to submit the signature file together with the signed document;
8) The Contracting Authority recommends that if a file is signed by several persons, the same type of signatures should be used. Signing with various types of signatures, e.g. personal and qualified, may lead to problems in file verification;
9) The Contracting Authority recommends that the economic operator should test in advance the correct use of the selected method of signing the tender files;
10) It is recommended that communication with economic operators take place only on the platform via the "Send a message to the Contracting Authority" [Wyślij wiadomość do Zamawiającego] form;
11) The tender must be prepared with due diligence and within an appropriate time limit before the deadline for accepting tenders expires;
12) When signing files, it is recommended the SHA2 hash algorithm be used rather than SHA1;
13) When compressing documents, e.g. into a ZIP file, it is recommended that each of the compressed files be signed in advance;
14) The Contracting Authority recommends using a signature with a qualified time stamp
15) The Contracting Authority recommends not to make any changes to the files after they have been signed with a qualified signature. Such changes may result in violation of the integrity of the files, which will be equivalent to the need to reject the tender in the procedure;
16) The Contracting Authority does not provide for any forms of communication with economic operators other than by means of electronic communication in the event of one of the situations specified in Art. 65(1), Art. 66 and Art. 69 of the Public Procurement Law. 
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1. Preparation of the tender and other documents submitted in the procedure. Form and technical aspects.
1) The ecomic operator may submit only one tender under this procedure.
2) The tender and all documents submitted by the economic operator in the course of the procedure shall be signed by persons authorized to make declarations of intent on behalf of the economic operator, in accordance with the principle of representation resulting from the relevant legal provisions, contract, resolution or properly drawn up power of attorney;
3) In the case of economic operators jointly applying for the contract award (e.g. consortia, partnerships [spółka cywilna]) - they should appoint an attorney to represent them in the contract award procedure or to represent them in the procedure and to conclude a public procurement contract;
4) Economic operators jointly applying for the award of the contract submit a statement in the tender documents, which shows which part of the contract will be performed by individual economic operators (in accordance with the tender form - Appendix 1A);
5) A tender, a preliminary statement referred to in Art. 125(1) of the Public Procurement Law, subjective evidence (if required), including the declaration referred to in Art. 117(4) of the Public Procurement Law (if required), and the obligation of the entity providing the resources referred to in Art. 118(3) of the Public Procurement Law (if required), the evidence in question, the power of attorney, shall be made in electronic form, in the data formats specified in the regulations issued on the basis of Art. 18 of the Act of February 17, 2005 on the Computerization of the Activities of Entities Performing Public Tasks, taking into account the provisions of Chapter VIII of the Contract Documents and the type of data transferred;
6) The tender and all electronic documents shall be submitted by the Contracting Authority by means of electronic communication indicated in accordance with Art. 67 of the Public Procurement Law, i.e. via platformazakupowa.pl, at: https://platformazakupowa.pl/pn/us;
7) The tender should be submitted in electronic form (electronic form bearing a qualified electronic signature) or in electronic form with a trusted or personal signature, in Polish, in accordance with the law and public procurement documents;
8) The objective and subjective means of proof (if required) and other documents or statements required under the procedure shall be submitted in electronic form or in electronic form with a trusted or personal signature. If the subjective evidence, the evidence in question, other documents, including documents confirming the authorization to represent, have been issued by authorized entities as a paper document, a digital copy of such document shall be provided with a qualified electronic signature, trusted signature or personal signature, certifying the compliance of the digital reproduction with the document in the paper form. Digital imaging shall mean an electronic document which is an electronic copy of the content recorded in paper form, enabling the reading and understanding of that content, without the need for direct access to the original; 
9) compliance of the digital reproduction with the document in the paper form, referred to in point 8, shall be confirmed in any of the following cases:
a) subjective means of proof (if required) and documents confirming the authorization to represent -, an economic operator, an economic operator jointly applying for the award of a contract, an entity providing resources or a subcontractor respectively, in terms of subjective evidence or documents confirming the authorization to represent, relating to each of them;
b) objective means of proof - an economic operator, an economic operator jointly applying for the contract award, respectively;
c) other documents - an economic operator, an economic operator jointly applying for the award of the contract, respectively, in the scope of documents relating to each of them;
(d) in any event, conformity may be certified by a notary;
10) When submitting a tender, including the objective means of proof on the platform, a qualified electronic signature, a trusted signature or a personal signature of the economic operator may be placed directly on the document, which is then sent to the platform (option recommended by the Contracting Authority) and additionally for the entire package of documents, in the second stage of submitting the Tender Form or Application Form (after clicking the button "Go to summary" [Przejdź do podsumowania]);
11) Where an electronic document is submitted in a data compression format, affixing a file containing compressed documents with a qualified electronic signature is tantamount to affixing all documents contained in this file with a qualified electronic signature;
12) Qualified signatures used by economic operators to sign all files must meet the requirements of the Regulation of the European Parliament and of the Council on electronic identification and trust services for electronic transactions in the internal market (eIDAS) (EU) No 910/2014;
13) In the case of using the external XML Advanced Electronic Signature form, the Contracting Authority requires the attachment of an appropriate number of files, i.e. signed data files and XAdES files;
1. The maximum size of one file sent via dedicated forms for submission, modification, withdrawal of the tender is 150 MB, while for communication the file size is maximum 500 MB;
1. The tender should be submitted in accordance with the content of the Tender Form, constituting Appendix 1A to the Contract Documents (the Contracting Authority allows the text of the form to be reproduced); it should indicate the net unit price for 1 teaching hour (1 teaching hour = 45 minutes), net value, rate and the added value of VAT, gross price for the object of the contract, as well as the date and terms of the contract.
1. Words and figures should be used for giving the price. If there is a discrepancy between the figures and words, the Contracting Authority shall accept the words;
1. The subjective and objective means of proof and other documents or statements (if required) made in a foreign language shall be submitted together with their Polish translation;
1. Visit to the site of the economic operator.
The Contracting Authority neither envisages nor requires the submission of a tender after a site visit or after checking the documents necessary for the performance of the contract, referred to in Art. 131(2) of the Public Procurement Law;

1. Description of the method of price calculation.
1) The price given in the tender shall include all costs incurred for the proper and full performance of the contract, in accordance with the requirements described in the Contract Documents, in particular: the cost of remuneration for persons involved in the contract, possible cost of teaching materials, costs of providing a platform for organizing virtual lectures, as well as overhead costs, including: all taxes, fees and risk elements related to the implementation of the contract, the Economic Operator's profit and VAT in the amount established in accordance with applicable regulations.
2) The price details are shown in the Tender Form (Appendix 1A to the Contract Documents);
3) The price should be expressed in Polish zlotys.
4) Settlements between the Contracting Authority and the economic operator shall be made in Polish zlotys.
5) The settlement shall be made on an one-off basis, based on the unit price for one teaching hour and the actual number of teaching hours.
6) All values ​​specified in the Tender Form shall be given up to the 2nd decimal place in accordance with the mathematical rounding rules, i.e. "5" on the 3rd decimal place - rounding up, and below "5" - rounding down;
7) The price given in the tender shall not be increased and shall not be subject to indexation during the term of the contract, subject to changes provided for in the Agreement template (Appendix 3 to the Contract Documents);
8) The economic operator shall add VAT to the given price (not applicable to foreign economic operators); the tender price including VAT will be assessed;
9) Due to the fact that the object of the contract is a vocational training service financed entirely from public funds, the service is exempt from VAT pursuant to Art. 43(1)(29)(c)of  the Act on Tax on Goods and Services (Journal of Laws No. 54, item 535, as amended). The economic operator with whom the contract is signed will receive an appropriate declaration of financing.
10) The gross tender price shall be given in numbers and in words;
11) If a tender is submitted, the selection of which would trigger a tax obligation for the Contracting Authority in accordance with the Act of March 11, 2004 on Tax on Goods and Services, the Contracting Authority shall, for the purposes of applying the price or cost criterion, add the amount of the tax on goods and services (as  required  for settlement in accordance with these provisions) to the price presented in the tender. When submitting a tender, the economic operator informs the Contracting Authority whether the selection of the tender will trigger a tax obligation for the Contracting Authority, indicating the name (type) of goods or services, the delivery or performance of which will trigger the tax obligation, and indicating their value without the tax amount, as well as the tax rate that, according to the economic operator's knowledge, will apply in this case. 
1. Trade secrets.
1. Information constituting a trade secret within the meaning of the Act of 16 April 1993 on Combating Unfair Competition shall not be disclosed, if the economic operator, when providing such information, stipulated that it cannot be disclosed and has demonstrated that the restricted information is a trade secret. The economic operator may not reserve the information referred to in Art. 222(5) of the Public Procurement Law (information on names, registered offices or places of business or places of residence of economic operators, as well as information on prices or costs included in tenders);
1. Pursuant to the provisions of Art. 11(2) of the Act of April 16, 1993 on Combating Unfair Competition, a trade secret shall mean technical, technological, organizational information of a business entity or other information having economic value, which as a whole or in a specific combination and set of its elements is usually not commonly known to people dealing with this type of information or is not easily accessible to such persons, provided that a person entitled to use or dispose of the information has exercised due diligence to maintain confidentiality thereof;
1. If the electronic documents in the procedure, provided electronically, contain information constituting a trade secret, the economic operator, in order to keep this information confidential, shall provide it in a separate and appropriately marked file. On the platform, in the tender submission form, there is a place designated for attaching the trade secret part of the tender. 
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1. Deadline for submitting tenders.
The tender along with the required documents shall be submitted by the deadline of 29.12.2021, by 12:00 (time). Tenders submitted after the deadline shall be subject to rejection pursuant to Art. 226(1)(1) of the Public Procurement Law.
1. Manner of tender submission.
1. The tender and all electronic documents required in the Contract Documents shall be submitted electronically under Art. 68 of the Public Procurement Law, while ensuring the integrity, authenticity, inviolability of data and their confidentiality as part of the exchange and storage of information, including those ensuring the possibility to read their content only after the deadline for their submission, i.e. via platformazakupowa.pl;
1. The tender along with the required documents shall be placed on platformazakupowa.pl at the address: https://platformazakupowa.pl/pn/us by the deadline for submitting tenders referred to Chapter X (2)(1) above;
1. After completing the Tender Submission Form and attaching all required attachments, click the "Go to Summary" [Przejdź do podsumowania] button;
1. A tender submitted electronically must be signed with a qualified electronic signature, a trusted signature or a personal signature. In the process of submitting a tender via platformazakupowa.pl, the economic operator shall sign directly the documents sent via platformazakupowa.pl. Signing each attached file separately is recommended;
1. The date of submitting the tender shall be deemed the date of  submission thereof in the system (platform) as the second stage of submitting the tender by clicking the "Submit a tender" [Złóż ofertę] button and of displaying the message that the tender has been encrypted and submitted; 
1. Detailed instructions for economic operators regarding the submission, modification and withdrawal of the tender before the deadline for submission of tenders can be found on the website at https://platformazakupowa.pl/strona/45-instrukcje.
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1. Date of opening tenders.
1. The opening of tenders takes place immediately after the deadline for submitting tenders, not later than the next day after the deadline for submitting tenders. The Contracting Authority shall open the tenders on 29.12.2021, at 12:15.
1. In the event of a failure of the ICT system which the Contracting Authority uses to open tenders, when the failure makes it impossible to open tenders within the time limit specified by the Contracting Authority, the tenders shall be opened immediately after the failure has been removed. The Contracting Authority shall inform about the failure in an appropriate message published on the website of the procedure being conducted; 
1. The Contracting Authority shall post information about any changes to the date of opening tenders on the website of the procedure being conducted;
1. Procedure for opening tenders.
1) The Contracting Authority, at the latest before the opening of tenders, shall provide information on the amount that it intends to spend on financing the contract, on the website of the procedure.
2) Immediately after opening the tenders, the Contracting Authority shall post, on the website of the procedure - https://platformazakupowa.pl/pn/us in the "Messages" section, information about:
a) names, registered offices or places of business or places of residence of economic operators whose tenders have been opened;
b) prices or costs included in the tenders.
3) Pursuant to the Public Procurement Law, the Contracting Authority is not required to conduct an open session of the opening of tenders with the participation of economic operators or to transmit it via electronic online video transmission tools, and has only such right.
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1. Specification of the tender validity period.
[bookmark: _GoBack]The economic operator shall be obliged to maintain the tender submitted by it for a period of 30 days from the deadline for submitting tenders, i.e. until 27.01.2022. 
1. Extension of the tender validity period.
1) If the best tender has not been selected before the tender validity period referred to in sec. 1 above, the Contracting Authority shall, prior to the expiry of the tender validity period, ask the economic operators once for their consent to extend this deadline for the period indicated by the Contracting Authority, not longer than 30 days;
2) The extension of the tender validity period referred to in (1) above requires the economic operator to submit a written declaration of consent to the extension of the tender validity period;
3) If the tender validity period expires before the selection of the most advantageous tender, the Contracting Authority shall request the economic operator whose tender received the highest rating to express, within the time limit set by the Contracting Authority, a written consent to the selection of its tender.
[bookmark: _Hlk85114958][bookmark: _Toc86154727]Description of the tender evaluation criteria, including the weighting of the criteria and the method of evaluation of the tenders.
1. Description of the tender evaluation criteria, including the weighting of the criteria and the method of evaluation of the tenders.
1. The most advantageous tender shall be the one that presents the best value for money, and therefore contains the best balance of points in the following criteria: 
	l.p.
	Criterion
	Weight
	Number of points

	a)
	Gross price (C)
	60%
	60

	b)
	Experience (D)
	38%
	38

	c)
	Employment of a person with disabilities (N)
	2%
	2









2). Description of the criteria applied and the method of evaluation of tenders:
1. The rules for awarding points under the criterion of "Gross price" (C):
· Price - means the total gross price for the performance of the entire object of the contract in accordance with the Contract Documents. The price indicated in the tender form will be assessed as follows:
· 
∑C points – sum of points for the "price" criterion
· The Contracting Authority will award a maximum of 60 points under this criterion.
b)	The rules for awarding points under the criterion of Experience (D) are as follows:
· The economic operator shall receive additional points under this tender evaluation criterion, if for contract implementation the economic operator delegates a person who meets the condition of participation in the procedure, specified in Chapter V (1), who has experience in instructing students  in English, i.e. has taught at least 6 teaching hours in this language in the last 3 years before the deadline for submitting tenders. 
· in the event that the economic operator declares that it will delegate a person with experience referred to in the previous indent for the performance of the contract, the economic operator shall demonstrate that this person has fulfilled the condition of participation in the procedure referred to in Chapter V (1) of the Contract Documents (a condition relating to technical or professional ability), ie it should indicate the same person under the criterion: "Experience" and in order to demonstrate the fulfillment of the condition of participation in the procedure: "technical or professional ability" referred to in Chapter V paragraph 1 of the Contract Documents;,
· The Contracting Authority shall evaluate this criterion on the basis of the declaration of delegation,  submitted by  the economic operator under (9) of the Tender Form (Appendix 1A to the Contract Documents), for the implementation of the contract, of a person with experience, i.e. a person who taught students in this language in the last 3 years before the deadline for submitting tenders,
· An economic operator who does not declare that it shall delegate a person with experience as specified above to perform the contract shall receive 0 points under this criterion,
· If the economic operator fails to submit a declaration to this effect, the declaration in accordance with Chapter III (2) of the Contract Documents, in connection with Art. 107(3) of the Public Procurement Law, shall not be supplemented, which results in not awarding points under this criterion,
· An economic operator who represents that it shall delegate a person with specific, required experience to perform the contract, shall receive a maximum of 38 points under this criterion, points shall be awarded as follows:
· from 1 to 5 teaching hours - 0 points,
· from 6 to 30 teaching hours - 30 points,
· from 31 to 80 teaching hours - 24 points,
· more than 80 teaching hours - 38 points
· In the event that the representation is made in relation to more than one person, the Contracting Authority shall not sum up the potential of the persons and shall take into account the first person from the list of persons indicated in (9) of the tender form,
· [bookmark: _Hlk63771420]Where an economic operator indicated two different persons i.e. another person to obtain points in the criterion: "Experience" (Tender Form - Appendix 1A to the Contract Documents), and another person to demonstrate the fulfilment of the technical or professional capacity referred to in Chapter V (1) of the Contract Documents (List of persons – Appendix 1E to the Contract Documents, submitted at the request of the Contracting Authority pursuant to Article 274(1) of the Contract Documents), the Contracting Authority shall award the economic operator under the criterion of "Experience" - 0 points. If it turns out that the economic operator's tender is no longer the one with the highest rating, i.e. it does not present the most favourable balance of tender evaluation criteria, the Contracting Authority shall, pursuant to Art. 274(1) of the Public Procurement Law, call for documents to be submitted by the next economic operator from the ranking of tenderers,
· Where an economic operator indicated more persons in the list of persons (Appendix 1E to the Contract Documents) submitted at the request of the Contracting Authority, pursuant to Art. 274(1) of the Public Procurement Law, the Contracting Authority to assess the fulfilment of the condition for participation in the procedure referred to in Chapter V (1) of the Contract Documents, shall take into account the person indicated by the economic operator in the Tender Form (Appendix 1A to the Contract Documents) in order to obtain additional points under the criterion: "Experience", and if this person did not meet the condition of participation in the procedure, then the next person from the list of persons indicated (The economic operator shall not receive points for the criterion: "Experience"). If it turns out that the economic operator's tender will no longer be the one with the highest rating, i.e. it will not present the most favourable balance of the tender evaluation criteria, the Contracting Authority shall request the next economic operator from the ranking of tenderers to submit documents pursuant to Art. 274 (1) of the Public Procurement Law;
· where as a result of the request to supplement: the list of persons (Appendix 1E to the Contract Documents) pursuant to Art. 128(1) of the Public Procurement Law, the economic operator will indicate a different person than the person originally indicated in the Tender Form (Appendix 1A to the Contract Documents), i.e. the economic operator will change the person, the Contracting Authority will award 0 points for this criterion. If it turns out that the economic operator’s tender will no longer be the one with the highest rating, i.e. it will not present the most favourable balance of the tender evaluation criteria, the Contracting Authority shall request the next Economic operator from the ranking of tenderers to submit documents pursuant to Art. 274 (1)of the Public Procurement Law, 
· the procedure related to the completion of documents, specified in Art. 128 (1) of the Public Procurement Law, applies only to the subjective evidence - a list of persons (Appendix 1E to the Contract Documents), submitted as confirmation of the fulfilment of the condition for participation in the procedure referred to in Chapter V (1) of the Contract Documents,
· Under this criterion, the Contracting Authority will award a maximum of 38 points.
· The Contracting Authority shall award 0 points for this tender evaluation criterion if the economic operator uses the resources of another entity in order to obtain points
c) The rules for awarding points under the criterion of "employing a person with disabilities" (N):
· Under this criterion, the Contracting Authority shall evaluate a declaration of employment of a person with disabilities for the implementation of the contract within the meaning of the provisions on vocational and social rehabilitation and employment of persons with disabilities (in accordance with Chapter III (1)(2), submitted by the economic operator in (10) of the Tender Form (Appendix 1A to the Contract Documents);
· If the economic operator fails to submit a declaration to that effect, the declaration may not be supplemented, which results in not awarding points under this criterion;
· An economic operator who declares that it will employ at least one person with disabilities to perform the contract shall receive 2 points under this criterion; 
· An economic operator who does not declare that it will employ persons with disabilities to perform the contract or declares that it will not employ persons with disabilities to perform the contract shall receive 0 points under this criterion; 
· The Contracting Authority shall award 0 points under this tender evaluation criterion, if the economic operator, in order to obtain points, uses the resources of another entity under the terms specified in Art. 118(1) of the Public Procurement Law; 
· If an economic operator  submits a declaration of employment of a person with disabilities as specified above, the economic operator shall be obliged to comply with this obligation in the course of the contract or else the Contracting Authority applies the damages provided for in the Agreement template;
· The Contracting Authority stipulates that, before commencing the provision of services at the latest, the economic operator shall present a document confirming the employment of a person with disabilities, referred to in the provisions on vocational and social rehabilitation and employment of persons with disabilities. The refusal to present that document or the lack of the required document will result in the Contracting Authority applying the damages provided for in the Agreement template,
· The Contracting Authority shall award a maximum of 2 points under this criterion. 
3) The final evaluation will be calculated after adding up the points obtained for the assessment of the criteria as follows: gross price + experience + employment of a person with disabilities;
4) The calculation of points will be given to two decimal places, in accordance with the mathematical rules of rounding. The maximum total amount of points in the above-mentioned criteria - 100;
5) The most advantageous tender shall be the tender of the non-excluded economic operator, which is not subject to rejection and which will obtain the largest number of total points within the framework of the above-mentioned tender evaluation criteria; 
6) If it is not possible to select the most advantageous tender due to the fact that two or more tenders present the same balance of price or cost and other tender evaluation criteria, the Contracting Authority shall select from among these tenders the tender which received the highest score under the criterion with the highest weighting fixed for it; 
7) If the tenders received the same score under the criterion which has the highest weight, the Contracting Authority shall select the tender with the lowest price or the lowest cost;
8) If the tender cannot be selected in the manner referred to in (7) above, the Contracting Authority shall call upon the economic operators who submitted these tenders to submit additional tenders containing the new price or cost within the time limit specified by the Contracting Authority. 
1. Notification of the selection of the most advantageous tender. 
1. Immediately after the selection of the most advantageous tender, the Contracting Authority shall inform the economic operators who submitted tenders about:
a) selecting the most advantageous tender, providing the name or first name and surname, registered office or place of residence, if this is the place of business of the economic operator whose tender has been selected, and names or names and surnames, registered office or place of residence, if these are the places of business of the economic operators who submitted tenders, as well as the score awarded to the tenders under each evaluation criterion and the total score,
b) economic operators whose tenders have been rejected
- providing factual and legal justification;
2) The Contracting Authority shall provide the information referred to in Chapter VIII (2)(1)(a) and on the website of the procedure. 
[bookmark: _Toc86154728]Information on formalities to be completed after selecting a tender in order to conclude agreement. 
1. Formalities required before concluding agreement.
The Contracting Authority shall conclude Agreement with the economic operator whose tender is considered the most advantageous, on the terms specified in the contract template constituting one of the Contract Documents (Appendix 3 to the Contract Documents) and in the tender presented by the economic operator. The Appendix above also contains the conditions for amending the concluded agreement;
1. The Contracting Authority will conclude agreement for a public contract with the economic operator whose tender has been selected as the most advantageous within the time limit pursuant to Art. 308(2) of the Public Procurement Law;
1. The Contracting Authority will request the economic operator to conclude the agreement. Failure to sign the agreement by the economic operator within the prescribed period will be considered by the Contracting Authority as failure to conclude the agreement, which may result in the retention of the tender guarantee (if required);
1. If the contract is awarded to economic operators jointly applying for the contract, the Contracting Authority may, before concluding the agreement, request the submission of a copy of the agreement regulating the cooperation of these economic operators;
1. Pursuant to Art. 432 of the Public Procurement Law, the agreement must be in writing in order to be valid, unless separate provisions require a special form. The Contracting Authority reserves the right to conclude the agreement in electronic format, following the provision of Art. 781 § 2 of the Polish Civil Code;
1. The date of conclusion of the agreement shall be the date of signature by the party signing last. If one of the parties does not include its signature date, the date of conclusion of the agreement shall be the date of signature by the other party.
1. Performance bond. 
The Contracting Authority does not require a performance bond. 
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1. Legal protection measures
1. Economic operators and other entities that have or had an interest in obtaining the contract and have suffered or may suffer damage as a result of the Contracting Authority's breach of the Public Procurement Law, are entitled to legal protection measures specified in Section IX of the above-mentioned Act (Articles 505 - 590).
2) Legal protection measures against the announcement initiating the contract award procedure and procurement documents are also available to organizations included on the list of organizations authorized to submit legal remedies kept by the President of the Public Procurement Office [Prezes Urzędu Zamówień Publicznych] and the Ombudsman for Small and Medium-Sized Business Entities [Rzecznik Małych i Średnich Przedsiębiorców].
1. Appeals.
1. An appeal may be lodged against: 
1. an activity of the Contracting Authority inconsistent with the provisions of the Public Procurement Law, undertaken in the contract award procedure, including the draft provision of the agreement; 
discontinuation of an activity in the contract award procedure, which the Contracting Authority was obliged to continue pursuant to the Public Procurement Law; 
1. The appeal shall be lodged to the President of the National Appeals Chamber [Prezes Krajowej Izby Odwoławczej] in writing, in electronic form or in electronic format bearing a trusted signature;
1. The appellant provides a copy of the appeal to the Contracting Authority before the deadline for lodging the appeal in such a way that the Contracting Authority can become familiar with its content before the deadline;
4) The appeal shall be filed within:
a) 5 days from the date of providing information on the Contracting Authority's activities constituting the basis for submission of the appeal, if the information was provided electronically,
b) 5 days from the date of placing the notice in the Public Procurement Bulletin [Biuletyn Zamówień Publicznych] or procurement documents on the website, as regards the appeal against the content of the notice initiating the contract award procedure or against the contents of procurement documents,
c) 5 days from the date on which the information about circumstances providing grounds for the appeal was or could be obtained with due diligence exercised, in the event of an appeal in circumstances other than those referred to in (a) and (b); 
1. Complaint [skarga]. 
1. The parties and participants of the appeal procedure shall have the right to file a complaint to the court of law against the judgment and the decision of the President of the National Appeals Chamber [Krajowa Izba Odwoławcza] referred to in Art. 519(1) of the Public Procurement Law;
1. The complaint shall be lodged with the District Court in Warsaw - Public Procurement Court [Sąd Okręgowy w Warszawie – sąd zamówień publicznych], via the President of the National Appeals Chamber, within 14 days from the date of delivery of the decision of the Chamber or the decision of the President of the Chamber referred to in Art. 519(1) of the Public Procurement Law. 
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1. The maximum number of economic operators who the Contracting Authority will conclude a framework agreement with. 
The Contracting Authority does not plan to conclude a framework agreement.
1. Electronic auction.
The Contracting Authority does not envisage the selection of the most advantageous tender via an electronic auction.
1. Electronic catalogues.
The Contracting Authority does not allow the possibility of submitting a tender in the form of electronic catalogues or attaching electronic catalogues to the tender. 
1. Information on settlements in foreign currencies and reimbursement of the costs of the procedure.
1) Financial settlements between the Contracting Authority and the economic operator shall be made in Polish zlotys.
2) The Contracting Authority shall not provide for reimbursement of the costs of participation in the procedure.
1. Personal data protection.
1) Information clause regarding the processing of personal data directly from the data subject for the purpose related to the public procurement procedure;
Pursuant to Art. 13(1) and (2) of Regulation (EU) 2016/679 of the European Parliament and of the Council of 27/04/2016 on the protection of individuals with regard to the processing of personal data and on the free movement of such data, and repealing Directive 95/46 / EC (General Data Protection Regulation) (Journal of Laws UE L 119 of 04.05.2016, p. 1), hereinafter referred to as "GDPR", Project Beneficiary under the Operational Program:  Knowledge, Education and Development (PO WER), i.e. University of Silesia in Katowice, ul. Bankowa 12, 40-007 Katowice, on behalf of the Administrator, informs you that:
1. The controller of your personal data is the minister responsible for regional development, acting as the Managing Authority for the Operational Program Knowledge, Education, Development 2014-2020, based in Warsaw, at ul. Wspólna 2/4, 00-926 Warsaw. The Controller can be contacted via the following e-mail address: kancelaria@miir.gov.pl or in writing by sending a communication to the address of the Controller's seat;
b) The Controller has appointed a data protection officer who can be contacted by e-mail: iod@miir.gov.pl or by sending a communication to the address of the Controller's seat. You can contact the Data Protection Officer in all matters relating to the processing of personal data and the exercise of rights related to data processing. The Controller entrusted the processing of your personal data, on the basis of the concluded grant agreement, to the University of Silesia in Katowice. You can also contact the Data Protection Officer of the University of Silesia in Katowice, the entity implementing the project no. POWR.03.05.00-00-z117 / 17-00, via email: iod@us.edu.pl;
c) The processing of your personal data under the Operational Program Knowledge, Education and Development is carried out on the basis of Art. 6(1)(c) and Art. 9(2)(g) GDPR:
· Regulation (EU) No 1303/2013 of the European Parliament and of the Council of 17 December 2013 laying down common provisions on the European Regional Development Fund, the European Social Fund, the Cohesion Fund, the European Agricultural Fund for Rural Development and the European Maritime and Fisheries Fund and laying down general provisions on the European Regional Development Fund, the European Social Fund, the Cohesion Fund and the European Maritime and Fisheries Fund and repealing Council Regulation (EC) No. 1083/2006 (Journal of Laws UE.L.2013.347.320 as amended ),
· Regulation of the European Parliament and of the Council (EU) No. 1304/2013 of 17 December 2013 on the European Social Fund and repealing Council Regulation (EC) No. 1081/2006 (Journal of Laws UE.L.2013.347. 470), and Annexes I and II to that Regulation;
· Commission Implementing Regulation (EU) No 1011/2014 of 22 September 2014 laying down detailed rules for the implementation of Regulation (EU) No 1303/2013 of the European Parliament and of the Council as regards templates for the transmission of certain information to the Commission and detailed rules for the exchange of information between beneficiaries and managing, certifying, audit and intermediate authorities (Journal of Laws UE L 286 of 30/09/2014).
· the Act of 11 July 2014 on the Principles Governing the Implementation of Cohesion Policy Programs Financed under the 2014-2020 Financial Perspective.
d) Your personal data will be processed solely for the purpose of implementing the Project, in particular confirming the eligibility of expenditure, granting support, monitoring, evaluation, control, audit and reporting as well as information and promotion activities under the Operational Program Knowledge, Education and Development 2014-2020. 
e) Providing  your data is a requirement necessary to implement the above-mentioned the purpose referred to in (d). The consequences of not providing personal data result from legal provisions, including preventing participation in the project implemented under the Operational Program Knowledge, Education and Development 2014-2020. 
f) Your personal data have been entrusted to the Intermediate Body - National Center for Research and Development [Narodowe Centrum Badań i Rozwoju], ul. Nowogrodzka 47a, 00-695 Warsaw, the beneficiary implementing the Project - University of Silesia in Katowice, ul. Bankowa 12, 40-007 Katowice, and entities that, at the request of the beneficiary, will participate in the implementation of the Project under the Operational Program Knowledge, Education and Development (OP KED). Your personal data may also be entrusted to specialist companies that carry out, at the request of the Managing Authority, Intermediate Body and the beneficiary, evaluations, controls and audits under the Operational Program Knowledge, Education and Development 2014-2020.
g) Your personal data may be made available to authorities authorized in accordance with applicable law.
h) The data will be kept for the period necessary to achieve the purpose referred to in (d), until the obligation to store data resulting from legal provisions expires.
i) In connection with the processing of your personal data, you have the following rights: the right to access your personal data, the right to request rectification, deletion or limitation of their processing. 
j) In the event of obtaining information about unlawful data processing, you also have the right to lodge a complaint with the supervisory body dealing with the protection of personal data, which is the President of the Office for Personal Data Protection [Prezes Urzędu Ochrony Danych Osobowych]. 
k)  Your data will not be subject to automated decision making and will not be profiled.
l) Your personal data will not be transferred to a third country.
2) The Economic operator's information obligations following from the GDPR.
The economic operator applying for the award of a public contract is obliged to fulfil the information obligation provided for in Art. 13 GDPR in relation to natural persons to whom the personal data relate and from whom the data are obtained directly by the economic operator (these will be, in particular, natural persons: commissioned to perform the contract, subcontractors, resource-sharing entities, attorneys, members of management bodies). The information obligation following from Art. 13 GDPR will not apply if and to the extent that the data subject already has this information (Article 13 (4) of the GDPR).
Moreover, the economic operator is obliged to fulfil the information obligation under Art. 14 GDPR in relation to natural persons whose data are provided to the Contracting Authority and whose data have been indirectly obtained, unless at least one of the inclusions referred to in Art. 14(5) GDPR applies. In order to ensure that the economic operator has fulfilled the above-mentioned information obligations and for protection of the legitimate interests of a third party whose data have been provided in connection with the economic operator's participation in the procedure, the Contracting Authority obligates the economic operator to submit a declaration that the economic operator fulfils the information obligations provided for in Art. 13 or 14 GDPR. A specimen of the relevant declaration was provided for in the tender form constituting Appendix 1A to the Contract Documents.
1. Data processing agreement / Authorization to process personal data.
The Contracting Authority informs you that during the implementation of the contract, personal data of the consultation participants will be processed. In connection with the above, the University of Silesia, as the Processor of this personal data, entrusts their processing to the economic operator, in accordance with Art. 28(3) GDPR by means of a written data processing agreement, which will be concluded together with the main agreement[footnoteRef:4]/written authorization to process personal data[footnoteRef:5]. The data processing agreement will be concluded together with the public contract agreement.  [4:  This applies to business entities.  ]  [5:  This applies to non-business entities.] 
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